OT/PT Contract for the 2024-2025 School Year

Extended School Year Services June 10,2024 — July 25, 2024
School Year Services August 26,2024 - June 5,2025*
(*Maybe Adjusted for Snow Days)

Additional documents:

o MA Billing Form

o Medical Assistance Supervision
o Sample OT Report

o Sample PT Report

o Technical Assistance Bulletin 1
o Technical Assistance Bulletin 20

o Scoring Sheet
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Medical Assistance Supervision

From: Veda Usiiton -MSDE. <veda.usifton@maryland.qovs>

Date: Thu, Mar 31, 2016 at 1:40 PM
Subject: Re: Documentation for Supervision for PhysicallOccy atio
To: "Brelsford, Karen" <karen.brelsford@acpsmd.oro>, stan;eg Upgi}-gh’gﬁﬁhstamee liokin |

Saniee.ipkin@maryland.aoy>

Hi Diane:

Stanlee is going to call you and provide a form
"lesser qualffied" providers. Below is the purpo

of what the notes should contain.

which indica'te_ who can supervige which
se of supervision ang some discussion

The purpose of the supervisor log is for the “lesser qualified provider” ang

supervisor to review the goals and objectives on the IE
student/chiid. The supervision logs should document or’;gsgg 2:,,?1’ © icati
between the supervisee and supervisor regarding the provider's int, :nl/m cation
the student/child. The logs should also provide observations, sy t‘entlons for
recommendations to the lesser qualified professional on the :'negtgsets lor:s and/or
regarding treatment. The supervision log is more than the date and t? P o take
meeling or just the child's name who was discussed. It myst have ¢ n;e o the
what was discussed. Both the supervisor and supervisee must sign (;?,grg;t’g the

log.
Veda
From: Stanlee Lipkin -DHMH- <stanlee lipkin land, gov>
Date: Thu, Mar 31, 2016 at 1:52 PM
ccupational Thcrapy

Subject: Re: Documentation for Supervision for Physical/O
To: "Brelsford, Karen" <karen.brelsford@acpsmd. org>

Hope this helps.
Call if you have any further questions

sl

http://www.dsd.state.md.us/comar/SubtitleSearch.as X?search=10.38.04 *

hitp://dhmh.maryland. cov/bot;/docs/comar/1-20.,df

pine, (g) On-site supervision. — *“On-site supervision’” means supervision in which a i
is immediately available on a face-to-face basis when client procedures are performed supervisor
otherwise necessary. (r) Periodic supervision. — (1) “*Periodic supervisiop’” mcansmsug;r;s' o

! sion



by a licensed occupational therapist on a face-to-face basis, occurring the earlier of at least: (i)
Once every 10 therapy visits; or (ii) Once évery 30 calendar days. (2) *‘Periodi S
( ; py Visits; ry en ys. (2) ‘‘Periodic supervision’®
includes: (i) Chart review; and (i) Meetings to discuss client treatment plans, client response, or
observation of treatment. (s) Supervision. — ‘‘Supervision’” means aid, direction, and ’
instruction provided by an occupational therapist to adequately ensure the safety and welfare of
clients during the course of occupational therapy. (t) Temporary license. — “Temporary
license’® means a license issued by the Board under and as limited by §10-313 of this title to

practice: (1) Occupational therapy; or (2) Limited occup

Stanlee Lipkin LCSW-C

Medicaid Specialist

DHMH
201 West Preston Street

Baltimore, Maryland 21201
410-767-1599

stanles. lipkin@maryland.gov



Sample OT Report




s Allegany County Infants and ToddJers Program Assessmegs Report

For
Prescheol Special Education Eligibility Meeting
X| Occupations! Thera _| Physical The _ i i
[X] Occup. py || Phys rapy {7 Special Instruction [ Speech Therapy [~ Other
Date of Testing: 03/22/16
Date of Birth: 06/24/13

Child‘s Name: {0131
Parent(s) Name(s):;

Examiner / Title:
_Backergusd (including referral information)
.. !mother’s pregnancy was unremarkable. She went into labor and b
emergency C-section at WMI{S at 40 weeks gestation, weighing 8 pounds. ;imm$£1 He was born following an
minutes. He was transported via l:fe flight to Children's Nationa] Hospita] in Washj b atl minute and 1-241 5
apd then Jater moved for rehabilitation to Mt Washington Hospital in Bal timore, MI'J’{EtOn C, needing revived severa] times
unti] discharge home on September 5, 2013. He has nn] ~ b August 2013, -
chronic lung disease, and GERD(reflux). He was TPN depen encephalopathy,
a peg tube for feeding before he was sent home. He started receiving OT services in October 2013

T .

cmt Service end Frequency:
receives Occupationa) Therapy services 4 X/month for 45 minute sessions,

{

Test(s) and/or Procedure(s) Administered CA & focs;
DAYC 2 fine motor sub domain and adaptive domain testing: 32 months 27 days
HELP fine motor and self help strands

Assessment Findings

LP months}:

Relevant test behavior: .
Eine Motot Development (7 montis DAY-C 2; 6 to 12 months HE
I" " can reach for, grasp, and drop medium to smajj objects/toys with both han
bend wrists and can manipulate toys actively with wrist Tnovernents. He moves obje:z ﬁ:ﬁﬂﬁfﬁs 2nd straighen /
) e other, He
together on his own. e needs hand over hapd assistcg:

bang toys on tray but still doesnt !
this. He will bold on to the outside of your hands ang he
ry to make marks with paintbrush

- Bewill remove raised woodeg puzzle

thick pages in a book, anywhere fram one page at a tim
shapes out of puzzle board. He still prefers to throw toys over playing with them. H, Aied
toys, not wanting fo hold onto toys for any amount of fime, even whei hand over' M:‘mml_mterest in playing with
initiated play tasks he will do for any amount of time with his hands on 2 consistent basis ;’ given, ?‘he only self
turning pages in a book, and baIding/PIayx’qg with a medium €asy 10 grasp/open type bl :rm p 8ying with 2 pop up tay,
attached to0 his highchair tray. Even with this, he doesn't always visually attend to what be js : ‘ma‘;; ’:e;l:;t-n'sized toy
. ars disinter,
Otherwise, he needs hand aver hand 10 vse his hand:/sfrie:éﬁ:

would much rather watch TV than use his arms to dop anything,
to grasp/maintain grasp on other toys and fo activate switches/buttons on other toys,
HELP seores spedfically noted Separately below

Oral Motor/Adsp tive Develozment( 7 months DAYC 2 adaptive;
"(NPO) since be wag gep home from the hospita)

due to extreme variances):
-has been “nothing my mouth”
s all bis nutrition through it(Pedjasm), He has hag repeated

*Oral Motos(1-6 months HELP):{ |
at birth due to dysphagia. He still has a peg tube and recejve
fon Pediatric Hospita). The fint ape O4/08/14, stgredy”

Modified Barium Swallow Studies (MBSS) at Mt Washing
must remain NPC with continuing non-nutritive oraj motor intervention but was gl . =
exceed 5-6 dipped spoons once per day, per Speech's recommendation, Parents We:e z;‘:;j; start Spoon dlppet.i trials, not to
daily/regular basis. This therapist had not been able to do them at each weekly visit- wpmgtzpr:g:edlfpecl tridls om g
. 51 00 some weeks
5 therapist did Commend a repeated MBSS again

'had been sick/congested/having issues with his GERD, T
with testing occusTing on 05/26/15, Per mom's verpaj
B %) Status;

PR ot

‘when{ |
a5 slight improvernents were noted with oral mo!or/swallowing,
d to them no changef:'mprovemem i

report after returning from the test, the Speech Therapist reporte
still NPO ~ parents still only aliowed 1o do spoon dipped trials,
Mmost recent MBSS on 05/26/15, 'was offereg Stage 1 and 2 consistencies

~  Per the written report oy’



as wel! gs thin liquids — all by spoon. No laryngea! penetration or tracheal aspi
. irati serv )
d.emonsimf tongue pumping and delayed swallows with each consistency t!f:ugh :&w,-ﬁf;f,’," ‘."d‘ He did
risk for aspiration. He was given a score of “1” on the penetration-aspiration scale. (to be ; mn:'edem‘iegt bigh
noted, he scored an “§”

Jast year). Speech recommended small amounts of thin liquids and purees. Due to hi
swallow, this therapist feels that{"~ L. furcdly should not be trialing the reco 0 nlzl: ;t';')l h:]‘;ms a delayed
therapy should do this, Family safe 10 continue with the spoon dipped trial though, We w :;Z amounts”; agly
improvements with his delayed swallow before recommending further repeat swall'ow slu:ies t:a;;t;. ;::g

er

volumes could be consumed.
Since then, with OT, he had been interested in spoon dips, opening mouth at sight of ;
staru:ng summer of 2015. Parents ‘noted_ more resistance to all oral motor tasks sgil:lce d?;o ;: db:: ::’iga:h decreased_some
multiple knots amof{_ §1h hair during that time. Parents have done limited spoon dips with him afn p & O getting
unable to work on this with him since Oct 2015, per parent request niot to-due to him being cong : i therapist has been
allowed Jast year, he had been still rFsponding better to opening mouth for spoon dips than he didesfmm fsick/etc. Wher
sfioothbrush. These he fends to just push away and tum his head anymore. With spoon dips, he empiy spoons/empty
into mouth, but stil! would not bring lips closed to “clear” spoon. With smatl);p l::]hiyo: pened
m
to aveid cup

cup
jaw/lips to allow spoon
cup(empty), he occasionally opened his mouth for cup once placed on his Iips — if be didn't turn hi
— R h
s still able to manage/swallow his saliva. This therapist has conﬁnuf&l;?::gz :ile! d
. aye

getting to his mouth. {C7°
swallow of his salivat and with his spoon dipped trials when he was doing them fast year.
“Independent Feeding(2-4 months HELP): Because of {17 " continued NPO staius, his experiences wi
poon dips. He had been making some progress with participation in this !::ltt:asse ] fudizg
TEgtess
occasionally

are limited to non nutritive play/s
- 77" "will bring bands to mouth and suck on them throughout th :
his mouth, Over the last few months, mom reports he will mcg for € d:{;d!lz:iz‘rgﬂt]o/ﬁ-o e
A m s

since mid 2015. Cumently,{_
bring preferred toys to
mouth his feeding tube cord and unopened or empty cans of Pediasure during his I

A . ; peg tube .
does not typically bring empty cups or Spoons 10 his mouth anymore. With ep emp:yg smanm‘i’v“ﬂ- O-thermse, e
rarely even grasps for any of them anymore; 5ol interested in them. When he does grasp it, be does mtcu pl's’pp_y cup, he
ne;dmg h%ad };wer han:a t; do so, a;ld ttl]len ei’ther lets go/ pushes cup away when assist is given to bring ?‘Imf" 8"3;1?.
will grasp/bold emply baby spoon brietiy,an bang on highchair tray very infrequently, i . routh. He
floor, but doesn’t bring near/to mouth. y very infrequently. He typically will just throw it on
*Hygiene: Therapist has bighly ericouraged parents to complee toothbrushing via dry to ,
in child fluoride rinse, or toothette on a daily basis. They report pot being able to do?his lemé :w}:?bmh lightly dipped
Sometimes they have been unsuccessful to even pet it done once during an entire week. He will o ‘;s. im ot cooperating,
toothbrush/oothetie but won't bring it fo his mouth. He usnally turns his head/body repeatedly to avo .;o:fny briefly gregp
< mouth. It takes persistence of two adults to complete the task, and it his to be done ; uicls;°§{t:quﬁh/ette

. He will not

going near/in bi
hands/face off with a wipe or participate with bathing.
still cooperates with dressing by helping to put arms/legs into the

help to wipe his
«Dressing/Toileting(12- 18 montis HELP)s_ 7
openings of clotking but does zot try to help manage the clothing itself. He can still remove a hat arid socks. © :
-2 hour intervals, He also indicates discomfort over wet/soi!e'd diapérg"sgows
. No

bladder and bowel caontrol, remaining dry for 1
potty training has been attempted.
*Sleeping(%-12 months HELP): sleeps through the night and takes I to 2 naps during the day

Description of student’s overall performzance in comperison to developmentz! milesiones, achievement

levels and/er behavior patterns of typical peers:
§ | exhibits poot ora] motor skills, compared to peers his age. This js attributed to his diagnosis of
dysphzgia-wi!h recommendations since birth to not take any nutrition by mouth, and mosf recent) on;’ b
abie to do spoon dips. He was doing well with the spoon dips but has since developed reistance g y being
oral motor tasks starting mid 2015 when dad had been working on getting multiple knots sut o&-mmﬂst' all
resulting now in the only oral motor stimulation{ 1 tolerates is when he brings his bands to s u'th"' hair,
<ucks on them, when he brings preferred toys to his mouth, or - more retently- when he grasps and by and
feeding tube cord and unopened or empty cans of Pediasure to/from his mouth during hispeg tube ﬁet;i]'l'lgs b
cally able to chew food using rotary jaw movements and are sbie to man?gi

times. Children bis age are typi

liquids from van'oufs_ types of as:ptive and regular/open cups.

® " has poor fine motor jlls, compared to peers his age, due to his multiple medical di .

{7 has preferred items, when placed in front of him, !hgat he consistently rje)achn;sedi’:;?;::::::;sgs-mes'

from his mouth - feeding tube cord, unopened or empty cans of Pediasure, and 2 few haudsized toys Lr-:lgs.lo/

he only has 2 few preferred items/toys that he consistently/actively plays with on his own- pop uyf; : f wise,
(uns pages). 1f 2 smal] object is placed in his fingertips, he will sometimes ﬁrie?]; gor}:sp

and cardboard books
i1 with a raking motion, and sometimes with a finger type grasp. Otherwise, he needs hand over hand to use his



hands/fingers to grasp/maintain grasp on other toys and 10 activate ews
children his age are using both hands together to complete fﬂ&kz ::m@;’:’:mﬂf mt:tPE{ bt
priate tools and fasteners (ie crayons, saissorsm;;:l:tﬁnbsﬁzin
s g a

prewriting strokes and manipulate age appro,
finger type grasp.
*{,_ . 'has poor seif help skills, compared to peers his age,due to his mult: .
including hypoxic isc{:emic encephaiopathy. While he wil] bring his h: :;:1:;9;‘: !:;)dm“ d;agnoses/r‘smes.
throughout the day, will bring preferred toys to his mouth, and will reach for/ 0 ana;:;:znck o;:&tzem
i i &tesp § to/from his mouth
1§ CMPty cups/utensils or

spoop dipped uvtensils to his mouth, While ke cooperates with dr

openings of clothing, ke does not try o help manage the clothing itsel -

hygiene_tasks and is not mad.y for potty training. Most children hg,s' ageﬁme; a{‘sjg wtc}:‘n

are heiping more wrth dressmg/_groon_ungﬂxygiene tasks. They are alsp tarti e tf el-‘mselves an.me,'r own and

ready for potty training and helping with housebold responsibility tasks, make the transition to being

Iustructiona! Impleations for Student's Participation in General Curri

1 . -

Direct 1:1 OT services are needed at this time as it nay mpact; progression with hig oral motor,fine moto;, and se)f
¥ s Se,

help skills.
Documentation of Assessment Validity
D Yes [E No

Does the student have Limited English Proficiency?
Ifyes, what language or mode of communication was used for assessment?

Is this assesstment an accurate reflection of the student;
“ [

valid for its intended purpose and for
EE

In the opinion of the evaluator,
performaxnce at this time?

Is this assessment felt to be culturally end linguistically
this student?

Title OTRZ,

Examiner’s Signature



Sample PT Report



Name: | y County: Alegan
Date of Birth: 08/25/2011 School: 4
Date of Evaluation: 02/22/2016 Gesh Valley Eiementary Scioo

Physical Therapy Evaluation

This assessment was done af the request of (5777 IEP team,

evaluation include observation, file review and a formal m!mﬁomomﬁﬁ? il

using the Draw & Man fes:. The test and Procedures are considereq valid based :fao":n
imguistic and sensory/perceptus! moto; dtammﬁsﬁ;,

this student's recial, cultura,
"Texcher Report: (7" falis when moving through the classroom :
He also frequently runs ifo friends and obstacles. He fs na pou mmp 2 day.

B& zv ”d ' fﬂﬂ'ﬁ ﬁ : ' j P
e c,aﬁ,m nforma on { 0es not currently receive school-baseqd Physical
came with thie PT willingly ang &tlempted gil

Bohicvior During Testing:|
requested activities. He has seen thie PT several times since thi ;
ettempted to take my hand so that he can come with me. » valuation and has

Observetion: (. 2%, does not sif stilf ang
ctoss by his leacher he was not able to get himself in the pogs: ,
sit with support from his anms. pasiionand preferred to "w

Sielet:) Syotum:
1. §i.2 ¢ has decreased tone in bot legs,
2. His posture is characterized by en increased dip in his . ,
his shoulder biades sticking out. (Scapuiar winéo ower bacsc (lordosis) ang
has functional range of mogion in the joints of his legs. His anitsg could be

Istr'etmeq o newtral.

ilLobility:
1. | 1L is able to go from standing
with compensatory strategies,
2. He walks with decreased trunk rotation and am ewing {1 ;
walk more on his forefoot. 8-£75 is also noted o
3. & “s.awent up stairs with & reciproca pattern while holding onto the i
4. He used & non-reciprocal patiem while hoiding onio the ragh‘ng v,,t,"; rgg;g, down

3.

to sitting on the floor and back up to standing



5. When; runs his form is characterized by being miore of a humied walk.

Strength: ’
5%, is able to squat down and pick up and toy and return o standing without

difficulty.

2 He is not able to walk on his heels. When attempting the task, he went up on hig
toes and his Jegs went into a bow legged position. '

3, When stepping up ontc an 8" step, (=2 needed upper body support to be
successful.

4. When jumping off the 8" step he fanded one foot ata time and was unsteady.

5. (%7 was able to jump forward 4" and land on both feet.
6. He needed help to get into the crab walking position. Once in the position, [

was not able io maintain it

Bslance:
1. {71 Is able maintain his balance on esch leg for T second with significant upper

body compensatioh.
2. Heisquicktouse a stepping strategy.

3, [1 . .was unable o ki @ roliing ball without support.

4. When kicking a stationary ball, he was successful but unsteady.
5. { % needed upper body support to welk on & balance beam.

€. He was not able fo walk on & fine.

Coordinetion:

5. €% L.was sble to catch & ball tossed or bounced directly to him with 50%
acouracy.

2. He was not able fo catch & bal tossed or bounced out of his base of support

3. (i went forward end backward on a scooter with & non-reciproca paﬁem'am
frunk compensation.

4.{ T’ was not able to complete a jumping jack.

5. He was able o throw a ball overhand with fair accuracy from §' away.

6. | ..~ did notdemonstrate an abifity to galiop or skip.

7. He was able o wal: beckwards.

8. When asked to jump sideways or backwards, he turned his body so thet he could
jump forward in the direction that was being demonstratedto hip. For example
when this PT jumpsd sideways to the feft, | . would rotate his body to the pe'ﬁ

and then jump forward.

Functionsl inform=tion:
1. §#EES did not demonstrate an understanding of positional directions during this

evaluation.

2. { %" struggled to motor plan how to get a ball out from under a table without
bumping his head. )

3, When asked to draw & person of himself, { " attempted to write his name each
time. When this PT asked him if that looked ke him, he shook his head yes

\When this PT drew & picture of herseff and then asked{ " to draw a picture of



himseif he scored at en age equivalence of ¢ years 3 months,

Assecsment: / is z pleasant 4 vear-old boy who aftends afte P
Valley Elementary School. He is gble fo walk without assistante bﬂfm:%:ugglnggaig?:h
the fioor and back up to sinding withoys -

and his shoulder biades stick out when standing:
truni: weakness. This wezakness was noted by him not being abk tg crzb waj ;
jumping forward £”. This wezkness alsc impacts his balance, He is able o mgirfgnogg
balance for 1 second end struggles to walk on g fine o balance begm '

codrdination skills are beginning to develop. He uses g trapping teghm-‘que ok o
ball and Is successful 50% of the time when the ball js bounced or tosseg 'diffz::;etg -
him. He is able to welt beclwards, and advance whilg seated ong geooter with & non-

reciprocal patterr.
Recommend: tiens:;
i f f‘:ﬁ:% —weakness is noted when he completes activities that require leg or am
strength. it is difficult to show sirength in these areas if the Funk of the bog
* “core” is not strong enough to provide a stable base for them to move from This
PT would recommend that” "~ 'work on bullding trunk strength which wm}fd
mplex. There are many fun ways to

also include the hips and shoulder co
accomplish this. When' - ‘wants to watch TV piay a vides game o rom
book have him lie on his stomach and support himself with hisgxrms.' (spf:;ia



position) Because the shoulder muscles have to stay aclive to keep the upper
trunk off the ficor, this will help strengthen those muscies. He coukd also
complete activities in tall kneeling to help strengthen the hip areas. Other
movement oriented activities could include playing crab soccer, taking walks that

include inclines, and putting & puzzle together while standing at & table with the
_must squat to get each piece.

pieces on the fioor so that{
;
{i
L/ "\ 'i/‘
‘\ 1“'., ( P gy
\\ A . /
fl — | f{;
o ! / / ~, A \ NG
Tall kneeling

Prone on Eibows — The Sphinx position
2. Asiff,  strength improves his balance should also improve. However, it would
stili be beneficial to challenge his bafance to ensure that it continues to d'eveiop
When you are at & play ground there are often balance beams that
skill. When teking & walk to work on strength you could also

approptistsly.
ferrain to watk on so that/SZ%"  balance could also be

help work on this
find sOME uneven
chalienged.

3. Sheoting baskets would be another beneficial activity for{i& & _Shooting the
basketbali will help improve his strength. The way that he shoots does not have
to be "Correct”. He could throw i overhead, "granny style” or one handed, Using
the variety of foms will help strengthen different parts of his upper body. When
he attempts o cateh the rebound he will be working on his balance, coordination

and motor planning. He will need to move his body quickly and without loking ot

his feet end in unpredictable patiems

4. Coordination is important for a person to develop for many reasons. in the
educational model itis important because of the way that the brain works. When
completing many academic tasks, both sides of the brain must communicate

much like it does when completing & bilateral coordination motor task. This is one

of the reasons that developing motor skills is the foundation for learning, [<i. i

starfing fo use hoth sides of his body fogether but it is not yet embedded s &

sidill. By, :*%.3 " age he should be catching a ball with his hands as you would
when catching a smaller ball. He is currently using more of & trapping technigue

Activities to improve this would include playing the game twister, which would '

also work on increasingl &, _ ‘strength. This game makes a player move his

body in unusua! pattems and then hold that position.




Physical Therapy services may be provided to sfudents who qualify for Spaciz]
Education services. If{  qualifies for special education services he may be
appropriate for Physical Therapy services, These services can be Provided in different
formats. Direct Services provide the therapist and the student an opportunity to interact
in activities designed to improve skilis in the areas of nesd identified above,
Consultation services focus on an inferaction between the therapist and the student's
teacher. The therapist is responsible fo make suggestions for activities, modify tasks or
environments, suggest formats for sfructure and may provide Materials for tha teachar
room. If the IEP team determines that Physical Therapy

to work with in the classroc
- & determination should be made aboyt whether direct,

services are right for, i

consult or a combination of the two would be mosgt appropriete and how much fime
would be aliofted to each.

Thank you for aliowing me: to vaork with If you have any questions, plegse
contact me at ;

Sincerely,
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Division of Special Education/Ear

1.

=B Technical
EDUCATION ASSIstance
ly Intervention Services | 54111
The 90-Day Written Referral to Evaluation Timeline | i
_ T o Revised July 2002

When does the 90-day evaluation timeline begin?

Since July 1, 1988, Code of Maryland Regulation (COMAR) 13A.05.01.04 requites a student with g u

disabifity, who may need specia! education, to be promptly referred in writing o an individualized ed:cas&c?:;gram
uation and defermine if the student i eligible fo recelve special

(IEF) team. . |
education and related services within 90-days of receiving a written referral, [COMAR 13A.05.01.06 Al

To clarify the regulatory requirement and foster consistent interpretation, Marylang State .
(MSDE) considers that the fimeline beqins when the public acency receives the written mfzftgin?:: t':gisgﬁsﬂmm
Disabilities Education Act (IDEA) and federal and State regulations require each pybli agency fo have proce durevg
and practices to assure the provision of a free and appropriate public education (FAPE) to students with disabifies
eligible for services under Part B of IDEA. [20 U.S.C. §§1400; 1412: 34 CFR §§300.1-300,2; 300.7: 300 121;
900.125; 300.220; Educaton Aricke §8-401; COMAR 134.06,01.01.02; 13A.0502.07. 07 procedres and
cy will take from the time the refemy) is received. th rough a

practices describe the actions the public agen
determination of the student's need for special education and related services asa student with a disabilty

[20U.8.C. 1413(a); 34 CFR 300.530; COMAR 13A.05.02.13C)

The procedures and practices should describe the actions to occur during the 90day timeline, includin g recordin
the date it receives a written referral. For instance, when the written referral ofighates within Ehe student's s«:hoo'clJ of
atfendance, & school infervention team or a classtoom teacher usually makes the referral after general edycation
interventions have been affempted, in these cases, the 90-day timeline begins when designateq school person%el
receive the written referral. After reoeipt, in accordance with public agency procedures and practies school
personnel who received the referral should promptly forward it to the appropriafe IEP tagm, '
When a written referral originates outside of the public agency the situation is differsnt, Un, i
the public agency may receive a written referral from anyone, including & parent, physfcian,daeg ot?rf;epﬂg;':sgf:fes’
nonpublic agency, psychiatrist, or service provider. The timeline begins when public acenc, personnel (e ¥
at the school office or central office, receive the written referrs) that s

reception or clerical staff to administrators),‘
student is suspected of being disabled and in need of speciaf education services, Again, public agency Dersonnel

who receive the referral should promptly forward it to the appropriate IEP team,

gbook should clearly show the daté the 90-day timeline

In both referral situations, & “date stamp"” or notation in a I
began. Absent either of these, MSDE considers the time period to have begun on the date noted on the written

referral,
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2. Why does the Maryland regulation state thaf the timeline begins when the IEP team receives the referral?

Each public agency shall ensure a full and individual evaluation is conducted for each sfu i i
special educafion and related services under Part B of [DEA, to ensure the provision of a ?rz:t:;;;rr}gpﬁ?:'diﬁf b
education (FAPE). [34 CFR §§300.7; 300.320; 300.121; COMAR 13A.05,01.01; .03B{2); .03B(22); ,033(73)] ‘

e begins when “a student with & suspecfed disability who may need speci i

referred, in writing, to an [EP team.” [COMAR 13A.05.01 D4A:; .06A] Beginning ¥he timelzre mggutﬁzﬂ\zrr‘it::: ; !;e

is received and recorded ensures the process begins promptly, is consistent with past practice and does not el
represent a change in MSDE policy. MSDE has always encouraged public agencies o avoid defay and begin th
identification, assessment, and evaluation processes, as needed, as soon as possible after receiving a writ%e'; F

referral.
Does the public agency need written procedures fo manage the evaluation process during the 90-day

The 90-day timelin

timeline?
have procedures and practices in place detailing the identification, assessment

Fach public agency is required to
and evaluation processes that meet the standards required by the IDEA and federal and State regulafions. Th
public agency also must desoribe the actions fo be implemented and the steps fo be taken to accomplish ;eache
action. MSDE is responsible to ensure that each public agency implement writien procedures that comply with
federal and State laws and regulations. ' by

[20 U.S.C. 1413(a); 34 CFR §§300.220; 300.530; COMAR 13A.05.02.13C].

Does the writien referrat have to be in 2 specific format?

The MSDE does not mandate a particular format for the written referral. At a minimum, MSDE agsumes a public
1t fo know the following information: the name of the student suspected of having a disability; the
the name, address, and telephone number of the person making the referral: the date of fhe

agency would wa
received by the public agency. The IDEA, federal, and State regulations do not

suspected disability;

referral; and the date the referral is

mandate format or content of a referral.

y receive the written referral, by mail or in person, &t the student’s school of affendance or atits
nd e-mail to conduct its business, the written referral can be received

A public agency ma
the referral is received by the public

central office. If & public agency accepls FAX a
in this manner, friggering the initiation of the 90-day fimeline on the date

agency.
What does & public agency need fo accomplish within 80-days of recelving a written referral?

Within 90-days of receiving the writien referral, the public agency must complete the following activities:
7 An [EP team meeting is scheduled with at least 10-day written nofice o the student's parent, [Educafion Aricle

§8-405(a); 34 CFR §300.345; COMAR 13A.05.01.07B(1)(a); and 07C(2)]
v The [EP team mests to:
e Review existing assessment date, assessment and other information from the student's parent
instructional interventions and strategies that have been tried, current classroom-based assessments

and observations by teachers and related service providers.
Determine If assessments are neaded to get additional data in any of the following areas: academic

performance, communication, general inteligence, health, hearing, motor abilities, social, emotional, and

behavioral status, and vision.
[34 CFR §§300.532; 300.533(a); COMAR 13A.05.01.04; [04B{(2); .05B(1)]
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6.

nformation ang does nof neeqd edditional

v
CFR §300.505] If the IEP team agrees it has sufficient j
Doy o {he evaluatlon can be completed. 34 CFR $6300.532; 300.835); Copta 15, 0104B(3)

DBA]
If the [EP feam determines additional data is needed, assessments are conducted and completed 134 CFR
ed.

v
§§300.532; 300.533(c); COMAR 13A.05.01.04B(2)]
v Ifthe student is suspected of having a Specific Leaming Disabii S
team, other than the student's regular education teachei shall oglsgrtf gﬁ: L’{f,?,f i member of the [EP
academic performance in the regular classroom setting, if a student s o
age or not in school, an IEP team member shall observe the student 8 environment appropriate f
ora

student of that age. [34 CFR §300.542; COMAR 13A.05.01.05B(4)]
v An assessment report of each assessment procedure administered fo ie wrt
by the examiner who conducted the assessment and available fo the féPs::g?ta‘tstx gfrgiuda?it:: 'I:e? dt'Signed
efing,

Each report describes:
The student's performance in each area of suspected disability.
*  Relevant information regarding functional, cognitive, developmenta| behavioral, and physical

information.
Instructional Implications for the student's participation in the general curriculum, or for preschool
' choo

sfudent,
participation in appropriate acfivities, [34 CFR §300.532; COMAR
v The IEP team meets and an evaluation is conducteq, carefully considerin;;1.:::3lr‘:&odsg',?;1}?12%ng information
fon from

a variety of sources. The IEP team documents its decision in a w

report includes:
¢ Information provided by the parent,
Reslts of assessment procedures used as a basis for determination,

A statement as fo whether the assessment procedures were vajig for the purpose intended and vaid ¢
valid for

If the IEP team requests addifional assessments, i must get informed parenta) consent to conduct i 34
em.

ritten evaluation report. The evaluation

the
student.
Whether the student is a student with a disabllity,

e The parents must be given a copy of the evaluation report.
[34 CFR §§300.531-300.535; COMAR 1 3A.05.01.04-,06]

Does the 80-day timeline begin while 2 general education school team (i.¢. sy ,
student’s needs and implements general educafion instructional infewiﬁﬁ'onf:’ CST, or EMT) discusses &

No. General education interventions used to support a student's instructiona neey .
: : N s
timeline. Not ali students who have educational difficulties are suspected of having : 3;2::)-:? gger the 90-day
school should be encouraged to attempt various general education interventions before refe:-gzbaangﬁtjf;z iiL;denf?EP
0an

team. [tis usually helpful for the student's school to communicate with parents Inthe development of !
. . enera
n interventions, ihe student may beg;nonitdred

education interventions. During the course of the generat educatio
ategies atternpley, resulfs of current classroom-

and dafa collected relating to the instructional interventions and str,
based assessment, and observations by teachers and related service providers, & determineq appropriate. Th
] j 6. e

data will be useful if a referral is made and an evaluation is necessary

Is the 80-day fimeline calendar days or schoof days?

Day means, "calendar day unless otherwise noted as a school day or business day”

[34 CFR §300.9(a); COMAR 13A.05.01.03B(14)].

The 90-¢ay timeline is noted In calendar days. Thus, the timeline includes weekds
Page 3 of 4
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vacations, and holidays. Neither the IDEA nor COMAR limits the evaluation process to only the days when schoos
blic agency receives a written referral identifying a student as being

are open for instruction, Thus, any fime a pu
ity, and who may need speciaf education, it is imperative that the referral be promptly

suspected of having a disabil
directed to an IEP team to begin the evaluation process.
[34 CFR §§300.126; 300.530-300.531; COMAR 13A.05.01.04-.06)

What if a parent refuses fo give the public agency informed consent for assessment procedures?

If the IEP team determines that additional data is needed and assessments are to be conducted, the IEP team must
provide the parent with written notice of the proposed activities and obtain informed consent. [COMAR
13A.05.01.12-.13]. If the parent refuses to provide informed consent, the public agency may pursue assessment

n or due process fo protect the student's rights under the IDEA,

through mediatio )
e) and (f}; 34 CFR §300.505(b); COMAR 13A.05.01.13A]

[20 U.S.C. §1415(
What are the consequences if the public agency misses the 90-day timeline?

MSDE is responsible for ensuring that the federal regulations and State regulations enacting the IDEA '97 are
followed by public agencles in Maryland. [20 U.5.C. §1412(a); 34 CFR §200.220; COMAR 13A.05.02.13C) MSDE
accomplishes this task through its general oversight responsibilities of public agencies, each public agency's Local
Application for Federal Funds, including the submission and approval of local standards, State Monitoring for
Continuous improvement and Resufls, direct technical assistance fo public agencies, and the State complaint
process. Through these methods, MSDE works collaboratively with each public agency 1o help it comply with the
determines that the public agency has not complied with the requirements, it can

requlatory requirements, If MSDE
require the public agency o implement improvement stralegies fo correct the identified issues.

20 U.8.C. §1412; 34 CFR §§300.125; 300.141-300.142; 300.180-300.250; 300.660-300.662; Education Article §88-

[
401and 8404, COMAR 13A.05.02.04A-B; .07; .10; and .13]
For more information, call 410-767-0858

MARYLAND STATE DEPARTMENT OF EDUCATION
Nancy 5. Grasmick, State Superintendent of Schools
Carol Ann Baglin, Assistant State Superinfendent
Division of Special Education/Early Infervention Services
200 West Baltimore Street
Baftimore, MD 21201
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Division of Special Education/Early Intervention Services

Senate Bill 540 (SB 540) & House Bill 269 (BB 269)
Provision of Accessible Copies of Docunents tg Parents

In 2010, the Maryland General Assembly passed House RB;l] 269 (HB 269) and Senate Bill 540 (SB 540),
These bills amended Education Article §8-405 of the Annotated Code of Maryland. This statute now
requires school personnel to provide parents with an accessible copy of each assessment, report, data chart,
draft Individualized Education Program (IEP), or other document the IEP team or other mu[ﬁdiscipliuany
education team plans to discuss at that meetl:ng. These documents must be provided to barents at Jeast five
(5) business days before the scheduled meeting, On May 20, 2010, Governor Martin O’ Malley signed
both the House (HB 269) and Senate (SB 540) versions into law. Senate Bill 540 wag recorded as the
official bill effective as of July 1, 2010. As a result, school personnel are required to ensure the following

actions occur:
Before an IEP or other multidisciplinary education team meeting:

¢ Atleast five (5) business days before a scheduled IEP team meeting or other multidisciplinary
education team meeting, the parents are 1o receive an accessible copy of each assessment, report, dats
chart, draft IEP, or other document the team plans to discuss at the meeting. I accordance with
Individuals with Disabilities Education Act (IDEA) regulations, 34 CFR §300.11(b), and the Code of
Miaryland Regulations (COMAR) 13A.05.01.03B(9), a “business day” is defined ag Monday through
ol system(LSS) or public agency (PA)is

Friday, except for federal or State holidays, when a local scho
open for business whether or not students are required to be in attendance for instruction

¢ _Anassessment, report, data chart, or other docl{znent prepared by‘ a school psychologist or other
rnedical professional that either tcaz,n plans to d:squss at the meeting may be provided to Parents orally
znd [emphasis added] in writing prior to the meeting, {Education Article §8-405(c)(2)(i), Annotated

Code of Maryland]

I f school personne! are unable to provide an accessible copy of the materiy,
circumstance, gchoo] personnel are to

(:‘ d
days before the scheduled meeting because of an extenuating -
extenuating circumstance that prevented

docnment and communicate to parents t'he n,atuzte of the
s chool personnel from providing accessible copies of the material(s). [Educatjon Article §8-

4-05(c)(2)(ii), Annotated Code of Maryland]

(8) at least five (5) business

TAB 2Q
SB 54((Five Day Rule)
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After an [EP or other multidisciplinar, education team meeting:

¢ Not later than five (5) business days after 2 scheduled IEP or other multidisciplinary education team
meeting, appropriate school personnel are to provide parents an accessible copy of the completed IEp
If the IEP has not been completed by the fifth business day after the IEP team meeting, school
personnel shall provide the parents with the draft copy of the IEP. [Education Article §8-405(a),

Annotated Code of Maryland]

In accordance with Education Article §8-405(e), Annotated Code of Maryland, failure of school personne}
to comply with the timelines and actions listed above for providing copies of reports in advance of a )
meeting or copies of a child’s completed IEP following the IEP team mesting does not constitute a
substantive violation of the requirement to provide a free appropriate public education (FAPE).

Questions and Apswers

1. How does this new statute affect the parents of a child with an IEP, or a child who may need specia]
education services? How should an LSS or PA ensure parents understand why they are receiyin
more documents be sent to them prior to scheduled IEP or multidisciplinary education team meezgn o5

than they received previously because of a change in the law?

The passage of this new statute requires school personnel to provide the parents with a copy of certain
documents relating to the development of a child’s IEP at least five (5) business days before the
scheduled meeting. The law also requires that a copy of the completed IEP must be provided to

parents niot Jater than five (5) business days after the scheduled meeting.

Each LSS and PA is required to develop and maintain local policies and procedures which comply

with federal and State requirements, including the recent amendment to Education Article §8-405
Annotated Code of Maryland. Accompanying this bulletin are two sample cover letters an .SS o; PA
may consider providing parents along with the documents prior to a scheduled IEP or multidisciplinary

education team meeting. L8Ss and PAs are not required to use eitber of the samples.

2 Dogs the new law apply to the development, review, and revision of an Individualived Family Service
Plan (IFSP) for infants, toddlers, and children receiving services through Maryland Infants and

Toddlers Program?

No. The statute applies only to students with disabiliries, 3 years old through the end of the school
year in which the student tums 21 years old, who receive or may be eligible to receive special
education and related services in accordance with an [EP under Part B of IDEA.

TAB 20
SB 540(Five Day Rule)
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in nonpublic special education Jacilities?

3. Deoes this law apply to “school personnel”
public school Program, the local schog) system is

Yes. If a student's IEP cannot be implemented in g
required to take steps to ensure that the student is provided FAPE. An .

the local school system to request an IEP team meeting to review the stt(:gszgil 101;;11001 shall contact
The local school system shall initiate and conduct meetings to review the sty tent’ }g; appropriate.
with COMAR 13A.05.01.16A. Documents that the [EP team plans to discygg muzr b » I accordance
least five business days prior to the meeting, ¢ provided at

Are schools only required to send parents a copy of the draft IEP before the meeting?

No. The statute states, “At least five (5) business days before a scheduled .
individualized education program team or other multidisciplinary aducaﬁo;n :;ﬁl gfojf e
child with a disability, appropriate school personnel ghal provide the patents of fhe ;33.’ purpose for a
accessible copy of each assessment, report, data chart, draft individualized educatio child with an
document that either team plans to discuss at the meeting,” 1 program, or other
3. 15 a service provider s portfolio of a child’s class work gy assessment prot, ,
documents’ that must be provided to parents prior to gn IEP team mfeﬁnzcz,{s;;::ﬁf;zmc. i

. ipitnary

education meefing?
Yes if, as set forth in the statute, the IEP team plans to discuss the entire ;

’ . ' 0
protocols at the meeting, appropriate school personne] must provide an afc\::f?éig 22 asse;sment
assessment, report, data chart, draft IEP, or other document to the parents at Jeast fiv Pyso em':h
days before the scheduled meeting. Any document that the [EP team does not plap tg ((ﬁ) business
need to be provided prior to the meeting, scuss does not
6. Are documents prepared by schoo! psychologists included among documen - ,
at least five (3) business days before the scheduled meeting? &5 which must be provideq
ss documents at the meeting, then a

Yes if, as. set forth in the statute, the IEP team plans to discy
nts that the IEP team doeg not plan to

accessible copy of the documents must be provided. Docume
discuss do not need to be provided prior to the meeting.
art, or other docyment prepared by a

Additionally, the statute states, “An assessment, report, data ch
am plans to discuss at the meeting may

school psychologist or other medical professional that either te
be provided to the parents orally and in writing prior to the meeting.” A sthog] psychologist or oth
: er
& parents prior to the scheduled meeting

medical professional may orally share this information with th
as well as provide accessible copies to parents at least five (5) business days before the schedy] d
e

meeting.

TAB 20
SB 540(Five Day Rule)
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7. Ofien parents provide or agree (o allow medical reporis from their child’s physician or counselor 1
be sent local school systems and public agencies. Does the statute require local school systems to :e

release those documents to the child’s parents?

Yes if, as set forth in the statute, the IBP team plans to discuss the reports at the meeting, an accessibl
copy of each report must be provided to the parents. Documents that the IEP team does ;10t lane i(s)l ’
discuss do not need to be provided prior to the meeting. Additionally, the requirements of 34pCFR
§899,32(a) and 99.33(a) do not apply if the disclosure or re-disclosure is to the parents of the child

Are veports prepared by the school nurse considered to be reports prepared by a medical

professional?

The statute discusses reports from ‘a school psychologist or other medical professional’ but does not
otherwise define ‘medical professional.” Under the statute, if the IEP team plans to discuss a *
document from a medical professional at the meeting, then an accessible copy of the document m

be provided at least five business days before the meeting. A school system may also orally prow'lilsé

documents from medical professionals.

Does the statute allow school personnel to schedule a time for parents to come in to pick up materigls
Does it reguire all documents to be mailed by US Mail? Is foxing or e-mailing reports acceptable?a ?
Does the statute require the mailing of the psychological report with the other veports? May a LSS or

PA provide the documents electronically?

The statute does not specify how school personnel must provide documents to the parents at least §
(5) business days prior to a scheduled IEP team meeting or other multidisciplinary education team v
meeting. Consistent with 34 CFR § 99 and 34 CFR §§300.610—300.626, the LSS or PA would need
io take the necessary steps to protect the confidentiality of personally identifiable information and t§
integrity of the process as required under state and federal privacy requirements, including COMARE
13A.08.02. Also, in accordance with 34 CFR §300.615, if 2 document includes information on a
student other than the parents’ child, the parents have the right to inspect and review only the
information in the document relating to their child. Redacting the other student’s name from the

document may allow the document to be reviewed.

onts waive the receipt of the documents prior to the team meeting? May parents agree to

10. May par
different timeline (three (3) days instead of five (3) days)? Are schools allowed to provide these
business days before the meeting? To provide the documents o

documents to parents less than five (3)

the JEP meeting?

The statute does not address a parent’s waiver of the law. If school personnel are unable to provide th

parents with an acgessible copy of the materials to be discussed at the IEP team meeting at least five g

(5) business days before the scheduled meeting, school personnel must document and communicate to
ature of the extenuating circumstance that prevented school personnel from providing

the parents the n
parents with accessible copies of the materials.

TAB 20
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1. Are LSS/PA’s only required to provide documents whick the parents have not receiveq previousiy?
i1 Are

t the meeting, an accessible copy of the

i team plans to discuss a document a
Under the s%stltlt;; g‘rt::ic[ifg at leas]: five (5) business. days b‘cforg the meet.ing. Documents that the Igp
td ocm;l:z: xrﬂ)t plar to discuss do not need to be provided prior to the meeting,
cam

Is class work considered a document to be provided if the teacher decides to discuss certgin
s class wo ‘

12, :
assignments at the IEP team meeting?

; N business days before a sche
fe states, “At least five (5) s
“?n'sdt?zi;Hnaqr education team meeting, the parents are 1o rec
- t, report, data chart, draft IEP, or other document thrit.
is :zitsig:lix’ls’class work would be included in “other doE:uments if th
student’s class work assignments at the IEP team meeting.

duled IEP team meeting or other
elve an accessible copy of each

cam plans to discugs gt the meeting,”
& IEP team plans ¢, discuss the

tudent’s behavior charts home 1o barents daily, are school personnel
13, lf‘“’-".’ﬂ Ze: ‘;’;”:zs?i;f documentation to the parents prior 1o the IEP fegm meeting or other
:uq;::;w ciplinary education team meeting?
iscuss the documents at the meeting, then under the Statute, an accessible
If the IEP team plaenlftz:;fﬁ provided at least five (5) business ‘days bffore the meeting, Documents
cop};h of Itlg;’ ‘:::;n;oes not plan to discuss do not need to be provided prior to the meeting,
that the
_ . th disabilities writtey notice of q
ed to provide parents of students with disa
14 Currgntbz LSﬁstar; r;il;::_" . a(; ‘Z ast ten (10) calendar days in advance of the meeling. Does this new
}gcheduleti fi sgf;ndmai ling within five (5) business days of the scheduleqd meeting? Are two (2)
aw reguire

separate mailings now the requirement?
tatute does not address this issue. In accordance with COMAR 13A05.01,07D(2)’ each LSS and
The s

t send written notice to parents at least ten calendar days prior to 4 hon-expedited IEP team
PA must sen

, - icle §8-405, Annotated Code of Maryland, L§g s and PA’s must
meeting. Under Bducation Article § datz chart, draft IEP, or other

i i ible copy of each assessment, report, : .
Feonment e team plas t di i USINESs days prior to the scheduled

iscuss at the meeting at least five (5) b
doctg:entEtgz; iag'lspalnags?ti fslsriqr.zired to meet both requirements, The methog in which these
meeting.

timelines are met is dependent upon local policy and procedures.
e

a ntation must an LSS ov PA maintain to demonstrate thay documents were sent 1 the
What docrime

parents as required?

is issue. The LSS or PA should have po}icies and procedures to engyre
The. statute does nmuigr::‘;}tibli team meetings and additional information to b discussed at the [Ep
copies of written notic: ded to parents within the timelines specified by State law and regulations. The
team meeting are provi personnel document whgt

. uld include information on how schoo] :
policies a;ig:;;efou;?e;h:nd when and how the documents were provided to parents.
documen:

3.
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16.

17.

18.

19.

If parents do not understand the documents received five (5) business days prior to a scheduled
meeting, ave school personnel reguired to explain the documents to the pavent prior to the scheduled

meeting?

The statute neither requires nor prohibits the review of the provided documents by schoo! personnel
with parents prior to the scheduled meeting. Please note that the statute does include a provisio:xlm t;
allows school psychelogists and other medical professionals to provide documents orally and i #
writing. gem

Are school personnel who provide an assessment, report, data chart, draft IEP, or other docum
parents prior to the scheduled meeting now required to attend the scheduled meeting? enis to

No. The statute does not change the required members of a student’s [EP team, as set forth in 34 CFR

§300.321(2) and COMAR 13A.05.01 .07A. The statute only requires the provision of an accessibl
copy of documents to the parents at least five (5) business days prior to a scheduled team mesting e

What is meant by “extenuating circumstance”? What examples of these circumstances are provided?

The statute does not define or give examples of extenuating circumstance. Schools will therefore

determine “extenuating circumstances” on a case-by-case basis. When LSS or PA personne] ident

an extenuating circumstance, they must docurnent the extenuating circumstance and communicate é;y
e

circumstance to the parents of the child.

When it is necessary to schedule an expedited IEP team meeting to address a student’s disciplin
issues, determine the placement of the student with a disability not currently receiving educatiancg
services, or to meet other urgent needs of the student to ensure the provision of FAPE, consistent with

COMAR 134.05.01.07D(2), would that be an extenuating circumstance?

The statute does not define or give examples of extenuating circumstance. An “extenuatin
umstance® is determined on a case-by-case basis. It is the responsibility of LSS or PA personnel t
o

document and communicate to parents the nature of the extenuating circumstance that prevented

schaol personnel from providing parents with accessible copies of the materials at least five (5)
business days before a scheduled IEP team meeting or other multidisciplinary education team meeting

The LSSs/PAs are responsible for developing policies and procedures that address maintajnin
documentation of extenuating circumstances and the manner in which that information was £

communicated to parents.

cire

TAB 20
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by disclosed is 1o pe reviewed, should he meeting

20. If; during the team meeting, a document not previoys
4 chance 1o review e document five (3) days

21

22,

23.

24,

end, given that the parents of the child did not have
prior to the meeting?

The statute does not address this issue. The statute requires school pers :
documents need to be discussed at an IEP team meeﬁfg in order to geve‘;’:;efr :gi;i;teﬁie wha‘t
student’s [EP. LSS/PA policies and procedures must address how copies of documen s Of revise a
parents at least five (5) business days prior to a scheduled meeting. Loca] policies and are pdrowded to
should also address procedures when accessible copies of information are not PrOVidedl:mce ures
within the specified timeline prior to the meeting, These procedures shonld ajso addresso I;Iar;nts

not the failure to provide that information to the parent five (5) business days prior to the Whe er or
meeting is an extenuating circumstance. Scheduled

Wil the parents get a copy of their child’s completed IEP? When should the parents receive thisp

or other muitidisciplinary education
accessible copy of the completed IRP.

Yes. Not later than five (5) business days after a scheduled [P
the IEP team meeting, the parents

mesting, appropriate school personnel are to provide parents an
If the IEP has not been completed by the fifth business day after
must be provided with an accessible draft copy of the IEP.

Would a school’s failure to meet these timelines be a denigl of @ child's FgpEy

mply with the timelines ¢, provide

. Pparents
§ prior to 2 scheduleq meeting, or a topy of the
ubstan'tive violation of the
beissued at 5 later date,

Under the statute, failure of school personnel to co
accessible copies of information at least five (5) day
child’s IEP following the IEP team meeting, does not constitute a g
requirement to provide the student a FAPE, Additiona] guidance will

f the purpose of the LEP team meeting is to determine whether or noy the studeny ; ,
disability and/or to determine the special education, related services, supplemen, ;fy a ;Zdilmzth a
program modifications, and supports a student may heed, may school Personnel “dpagy c;n A }l)c?es,
Yes. There is nothing in IDEA or COMAR that prevents LSS or PA Personne] from conferring and
developing a proposal for discussion !J}_f the IEP team at the scheduled mesting. It is the resna g al;]h
of LSSs and PAs to develop Ioca_l policies and procedures to ensure 2 student’s [EP team m ei t;ls: 1lity
develop an IEP for the student within 30 days of a deterrination that the sudent’s need for Specizl
Wwing development of the IEP, special

education and related services. As soon as possible follo
education and related services are made available to the child in accordance with the child's IEp

What is a “multidisciplinary education team meeting?
The term “other multidisciplinary education teams” is mentioned after [Ep team meet; a
multidisciplinary education team” is not an IEP team but is another schop) feam, Whic;nignijiih: ﬂ‘;ﬂm
child’s parents and meet to discuss a child with a disability. § the

TAB 20
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25.

26.

Is a “business day” the same as a calendar day?

No. In accordance with 34 CFR §300.11 and COMAR 13A.05.01.03B(9) & business day is defined as
except for federal or State holidays, when 2 local school system or public

“Monday through Friday,
or not students are required to be in attendance for instruction.”

agenocy is open for business whether
What does the law mean when it states that the parents ave o receive “accessible” copies?

The law does not define “accessible copy.” Examples may include a format other than print, such as
Brzille, larger print, electronic format, audio file, etc. IDEA and COMAR do not require tha;t each
assessment, report, data chart(s), draft IEP, or other document the IEP team or other multidisciplinary
team plans to discuss at that meeting be written in an individual’s native language. [OSEP Letter to

Boswell, September 4, 2007]
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NOTICE of DOCUMENTS PROVIDED to PARENT for REVIEW at an IEP MEETING

(Sample 1)

Name of student:

Name of parent:

School:

Date of Notice:

Date of scheduled meeting:

In 2010 the Maryland General Assembly passed House Bill 269 269 :

As of July 1, 2010, school personnel must provide parents with ag?icessi)b?:i OS;;?;EBﬂé 540 (SB 540),

report, data cha_rt(s), draft Individualized Education Program @EP), or other document :‘; assessment,

other multidisciplinary education team plans to discuss at that meeting, at least five )b e EP team or

before the scheduled meeting. ) business days

In order to meet this requirement we are providing the following information for YOUT review nri
(date). A notice of this meeting is:  attac }fgiog :f‘:” ?;e

IEP meeting that is scheduled for -

senton (date). The following information/document X

meeting: § are attached and may be discussed at the
e XXXX

€ XXXX

School personnel may also discuss the following information and are not able to provide documents pri
ents prior

to the meeting;

€ XXXX
¢ XXXX
The reason (extenuating circumstance) these documents are not available PIior to the meeting ;
ng is:

If the purpose of the IEP team meeting is to develop or review and revise YOu chiid’ ithi
business days following the IEP team meeting, school personne] are Tequired to pmdvisdif’;oxgtgnt Sd
cied copy

of your child’s IEP.
We hope this information is helpful and helps us to have & mean
your child’s needs.

mgful and productive discussion regarding

If you have questions please contact (contact name  pp
email address) » PIOne aumber, and/or

TAB 20
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NOTICE of DOCUMENTS PROVIDED to PARENT for REVIEW at an IEP MEETING
(Sample 2)

Drate Meeting Notice Sent: Date Materials Sent: Date of Meeting:

Dear Parents:

The 2010 Marylend General Assembly passed Senate Bill 540 (SB 540) and House Bill 269 (HB 269).
These bills amended Education Article §8-405, Aniotated Code of Maryland, Beginning July 1, 201 0
school personnel must provide parents with an accessible copy of each assessment, report, data, draft
linary

Individualized Education Program (IEP), or other document the IEP team or other multidisciphi
education team plans to discuss at that meeting, at least five (5) business days before the scheduled

meeting. Attached are the following:

XXX

XXX

XXX

Schoal personnel are unable to provide you with accessible copies of the following materials at least five
(5) business days before the scheduled IEP team meeting because of an extenuating circumstance:

ad 8 »

e XX
o XXX

If applicable, the reason (extenuating circumstance) these documents are not available prior to the meefing

1s:

Not later than five (5) business days after a scheduled IEP or other multidisciplinary education team
meeting, appropriate school personnel are to provide you with an accessible copy of the completed IEP.

In accordance with Bducation Article §8-405(e), Annotated Code of Maryland, failure of school personnel
to comply with the timelines does not constitute a substantive violation of the requirement to provide your
child a free appropriate public education (FAPE).

_ (name) ___ (phone)

If you have questions please contact:

TAB 20
SB 540(Five Day Rule)
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R " For more information, call 410-767-0855

MARYLAND STATE DEPARTMENT OF EDUCATION
| Nancy S. Grasmick, State Superintendent of Schools
Carol Ann Heath, Assistant State Superintendent
Division of Special Education/Farly Intervention Services
200 West Baltimore Street
Baltimore, MD 21201

This publication was developed and produt_:e_d' by theiffg.t:s_rlé_x?d_ State Department of Education (MSDE),
Division of Special Education/Early Intervention Services, with funds from the U.S. Department of
ged to share; however, Please credit the MSDE

Education, Grant #H027A090035A. Readers are encoura,
Division of Special Education/Early Intervention Services. The Maryland Stite Department of Education
does not discriminate on the basis of race, color, sex, age, national origin, religjon, disability, or sexuaj
orientation in matters affecting employment or in providing access to Programs. For inquiries related to
and Compliance Branch, Qffice of the Deputy

departmental policy, please contact t!.1e Equity Assurance
erintendent for Administration, Maryland State Department of Education, 200 Wegt Baltimore

State Su
o gﬂoor, Baltimore, MD 21201-2595, 410-767-0433, Fax 410-767-0431,

Street, 6
www.MarylandPublicSchools.org.

James H. DeGraffenreidt, Jr,
President, State Board of Education

Nancy S. Grasmick
State Superintendent of Schools

Carol Ann Heath
Assistant State Superintendent
Division of Special Education/Early Intervention Serviceg

Martin O’Mall ey
Governor
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Scoring Sheet



Name of Contract: Occupational/Physical Therapy Services

Name of Company:

Total Points Possible: 100

Component 1: Fees
OTR Rate:

PT Rate:

OTA Rate:

PTA Rate:

OT/PT Aide Rate:

Component 2; FTE's
OTRFTE:

PT FTE:

OTA FTE:

PTA FTE

OT/PT Aide FTE:

Component 3: Licensure

Component 4: Continuing Ed.

Component 5: Previous Cont.

Comuonent 6: MA Billing

Component 7: Supplies

Component 8: BOE Training:

All Signatures

Insurance

Yes

Maximum Points: nm *

W|

]

[H_

Maximum Points: 15*

Maximum Score; 10

Maxlmum Score; 10

Maximum Score: 10

Maximum Score: 10

Maximun Score: 5

Maximun Score: 5

No

Maoximum Score: 10

Maximum Score; 10

Date of Proposal:
Reviewer's Name:
Reviewer's Signature and Date:

Score:

Score

Score
Score
Score
Score
Score
Score _

Sub-total Score &

Score

Scorae . |
Total Score .

¥ 3 -Exceeded
2- Met
1- Partially met
0- Not Addressed



